
2023-24 SEBB 
Open Enrollment 



Getting Started
Tips and Tricks for a successful open enrollment



Be sure to plan for Tech issues

  Use Google Chrome as your browser

 Set aside 30-60 minutes to complete Open 
Enrollment

 Make sure you have time to do plan and 
benefits research for any changes you need.

 Don’t wait until the last minute! The SEBB 
cannot grant extensions for system/network 
outages or missing deadlines. 

 Plan to verify and submit well in advance of 
the November 20 deadline.

 Links to the resources, including a copy of this 
presentation will be shared at the end.



2024 Highlights
 Payroll & Benefits Website 

https://www.spokaneschools.org/sebb

 Newsletters and updates from the SEBB

 Links accessible from work or home 24/7

 Virtual and Recorded Open enrollment webinars

 Kaiser Permanente, Premera, and the Uniform Medical 
Plan are hosting plan-specific open enrollment 
webinars. Register and watch at the SEBB OE website 
https://www.hca.wa.gov/employee-retiree-
benefits/open-enrollment-webinars-sebb

https://www.spokaneschools.org/sebb
https://www.hca.wa.gov/employee-retiree-benefits/open-enrollment-webinars-sebb
https://www.hca.wa.gov/employee-retiree-benefits/open-enrollment-webinars-sebb


SEBB Notices
Accidentally 
tossed these 
important notices? 
Links to all the 
SEBBS mailings are 
available on our 
website.



Accessing 
SEBB My 
Account

How to get logged in and make changes to 
your benefits.



Logging in to SEBB My Account

From SPS Payroll & Benefits Site
 https://www.spokaneschools.org/sebb

 Select SEBB My Account Login

 Select Log into SEBB My Account

From the Health Care Authority (HCA) Site
 https://www.hca.wa.gov/

 Select SEBB My Account

https://www.spokaneschools.org/sebb
https://www.hca.wa.gov/


Employee/Subscriber login
with SAW security authentication

 Your SAW username and 
password are unique to you, and 
SPS does not have access to that 
information. 

 Please use the 
Forgot your 
username? and 
Forgot your 
password? Links to 
reset your account 
if needed.



Open Enrollment Dashboard
 Pay careful 

attention to the 
screen navigation.

 If you need to add 
or remove 
dependents, you’ll 
need to complete 
that portion and 
upload supporting 
documentation 
before you move 
onto attestations 
and plan elections.



Uploading Dependent Verification

 You must provide verification documents when you add dependents to your medical, 
dental, and/or vision coverage. The verification documents must be uploaded into SEBB 
My Account no later than the last day of open enrollment, November 20th 11:59pm.

Adding new dependents (spouse and/or child):

Select 
Files

Valid Dependent 
Verification Documents:

• Most recent year’s Tax 
Return (spouse and/or 
children)

• Marriage Certificate and 
evidence the marriage is 
still valid within the last six 
months (spouse)

• Birth Certificate (child)

• Decree of Adoption (child)

Select 
Doc

Select 
Depn



Surcharges
 Tobacco use premium surcharge

A monthly $25 premium surcharge per 
account if you or a dependent (age 13 and 
older) enrolled on your SEBB medical plan 
uses a tobacco product.

 Spouse or state-registered domestic 
partner coverage premium surcharge
A monthly $50 premium surcharge if you 
have a spouse or state-registered domestic 
partner enrolled on your SEBB medical plan, 
and they have elected not to enroll in their 
employer-based group medical insurance. 

 What happens if I do not attest? You will be 
charged the $25 or $50 (or both!) premium 
surcharges in addition to your monthly medical 
premium.

 Do I need to attest every year? If you will 
cover your spouse or SRDP on your medical coverage 
for the next plan year, you may need to attest to the 
surcharge during open enrollment. You will get a 
letter from the SEBB Program if you need to attest. 

 When can I report a change*? You can 
only report a change to the Spouse/SRDP surcharge 
in the following situations:

• During open enrollment.

• Within 60 days of a change in your spouse’s or 
SRDP’s employer-based group medical insurance.

*Tobacco surcharge can be updated by the employee at any 
time in SEBB My Account

https://www.hca.wa.gov/node/15046
https://www.hca.wa.gov/node/15051
https://www.hca.wa.gov/node/15051


Surcharge Attestations

 You must attest to whether you and all dependents, 13 
years of age or older, you are enrolling under your 
coverage have used tobacco products within the last 
two months.

Tobacco Use:  You need to attest to this surcharge if you are enrolling 
your spouse or state-registered domestic partner on 
your SEBB medical coverage.

Spouse/SRDP Coverage Premium:



Confirm Elections
 At the end of each page where changes are 

recorded, there will be a     button.

This is the 
only way your 
changes will 

be saved!



Elections Complete!
Download confirmation of changes

Download this 
2-page summary 

to confirm 
you’ve saved 
your changes. 



SEBB 
Resources
How to find more information





Retiring soon and have 
questions about PEBB?
 Check out the 2024 PEBB Retiree 

Enrollment Guide 

 Register for a monthly retirement 
webinar that walks through eligibility, 
the enrollment process, and explains 
what benefits are available. 

 More information can be found at the 
HCA’s PEBB website.

 House Bill 1008:
Effective January 1, 2024, DRS Plan 2 
subscribers are not required to begin 
receiving a monthly pension benefit to be 
eligible for PEBB 

https://lnks.gd/l/eyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDIsInVyaSI6ImJwMjpjbGljayIsInVybCI6Imh0dHBzOi8vd3d3LmhjYS53YS5nb3YvYXNzZXRzL3BlYmIvNTEtMDIwNS1yZXRpcmVlLWVucm9sbG1lbnQtZ3VpZGUtMjAyNC5wZGYiLCJidWxsZXRpbl9pZCI6IjIwMjMxMDE3Ljg0MjE2MzIxIn0.eyJCDe6LpwKMpZmJ8C2-ZmFgfpA-7TVBOQYnFZUoHmU/s/953279904/br/228475437768-l
https://lnks.gd/l/eyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDIsInVyaSI6ImJwMjpjbGljayIsInVybCI6Imh0dHBzOi8vd3d3LmhjYS53YS5nb3YvYXNzZXRzL3BlYmIvNTEtMDIwNS1yZXRpcmVlLWVucm9sbG1lbnQtZ3VpZGUtMjAyNC5wZGYiLCJidWxsZXRpbl9pZCI6IjIwMjMxMDE3Ljg0MjE2MzIxIn0.eyJCDe6LpwKMpZmJ8C2-ZmFgfpA-7TVBOQYnFZUoHmU/s/953279904/br/228475437768-l
https://www.hca.wa.gov/employee-retiree-benefits/retirees/attend-retirement-webinar
https://www.hca.wa.gov/employee-retiree-benefits/retirees/attend-retirement-webinar
https://www.hca.wa.gov/employee-retiree-benefits/retirees


Reminder! These items have changed in 2024

 Premium Surcharges: You May Need to re-attest

 Even if you do not make changes, if your spouse or 
state-registered domestic partner is covered on your 
SEBB benefits, you may be required to re-attest to the 
spouse or SRDP coverage premium surcharge each year 
during annual open enrollment.

 The HCA sends notices to all employees required to re-
attest.

 Premium Changes

 Even if you do not change your Medical 
coverage your premiums will change. Visit 
the SEBB Medical plan premiums page for 
more detail.

 FSA Medical & FSA Dependent Care

 Require re-enrollment every year

 Enroll on-line only

 



SEBB Open Enrollment Resources
 SEBB My Account User Guide
 SEBB Open Enrollment Resource Page

 Benefits and plan changes

 Premiums

 Plan comparisons

 Fairs, newsletters, and webinars

 Spokane Public Schools Open Enrollment Page
 2024 Changes to be aware of

 Open enrollment resources

 SEBB Messages for Employees

 SEBB My Account Login (direct link to login page)

A copy of this presentation will be sent to all attendees, the links 
above are accessible within the presentation document.

https://www.hca.wa.gov/assets/pebb/sebb-my-account-user-guide.pdf
https://www.hca.wa.gov/employee-retiree-benefits/sebb-open-enrollment
https://www.spokaneschools.org/sebb
https://myaccount.hca.wa.gov/auth


Payroll & Benefits Team Contacts
Ligouri Daubenschmidt

Manager
Payroll & Benefits

Cindy Sharp
Lead

Payroll Specialist

RJ Salib
Benefits Specialist

Tiffany Kelley
Lead

Benefits Specialist

Melanie Zickler
Payroll Specialist

Jared Blane
Benefits Specialist

April Bias-Fourstar
Payroll Specialist

SPSPayroll@spokaneschools.org SPSBenefits@spokaneschools.org 
(509) 354-7333

SPS Payroll & Benefits Website

mailto:SPSPayroll@spokaneschools.org
mailto:SPSBenefits@spokaneschools.org
https://www.spokaneschools.org/Page/938
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